APPLICATION FORM

We prefer candidates to complete this form electronically. Typed or handwritten versions of this form will be accepted.

CVs will not be accepted.

Position for which applying:

Date of application:

This section will be seen by members of the Senior Leadership Team and the Human Resources department.

1. Personal details

First name: Surname:
Title: Dr I:I Mr I:I Mrs l:l Miss I:I Ms l:l Previous names:
Other| | Current salary:
Date of birth:

Current notice period:

Bank Verification Number:

Your contact address:

Your contact details:

Mobile:

Email:

Are you currently eligible for employment in Nigeria?

vl ] wo ]

If you have answered ‘NO’ please provide details:

Have you previously applied for a position at St. Saviour's School, Ikoyi?

veo| | ol |

If you have answered ‘YES’ please provide details:

Do you have any connection to St. Saviour's School, Ikoyi?
(E.g. parent, alumni, staff, trustee, BOM)

v ] e[ ]

If you have answered ‘YES’ please provide details:

Have you read our Safeguarding Policy?

vl ] wo ]




2. Sanction, restrictions and prohibitions

The school is not permitted to employ individuals who maybe subject to certain sanctions, restrictions or prohibitions.

3. References

Referee 1 Referee 2

Name: Name:

Position: Position:

Organisation: Organisation:

Address: Address:

Telephone: Telephone:

Email: Email:

May we contact prior to interview?  Yes l:, No l:, May we contact prior to interview? Yesl:l No I:I




This section will be seen by other staff involved in the interview and selection process.

Name:

Your contact details: Telephone:

Email:

Please answer the next few questions only if applying for a teaching post

Do you have qualified teacher status (QTS)?

Yesl:l No I:l

Age group or Key Stages that you have taught:

Main teaching subject or subjects:

What additional subjects can you offer?




4, Employment h_istory (continue on separate sheet if needed)

Please give details of all employment and activities since leaving full-time education, starting with your current employer. Continue on the last page of
this application form if necessary. Please note, there must be no unaccounted gaps. (see box 5)

Employer
(name and location)

Job title and key responsibilities

Dates
from/to

Reason for leaving




5. Gaps in employment

If there are any gaps in your employment history (e.g. looking after children, sabbatical year), please give details and dates.

From

To

Reason

6. Other work/activities (paid or voluntary), vocational qualifications, skills or training

Please provide details of any other work or activities in which you have been involved, vocational qualifications or skills that you possess or training that
you have received which you consider to be relevant to the role for which you have applied.




7.Education and qualifications

Dates of School, College, University
attendance

Qualification and awarding body -
degrees, A Levels and GCSEs (if appropriate)

Attainment
level or grades

8. Technical or professional development

Please give details of most significant technical or professional development/training attained in the last three years, starting with most recent. Please
continue on the last page (13) of this application form if necessary.

Subject/Area of development

Organisational body (if applicable) Duration

Qualification
(if appropriate)




9. Supporting statement

Please answer the following questions as fully as you can. Please continue on the last page (13) of this application form if necessary.

A. Why are you applying for this position and how do your skills, knowledge, experience and training contribute to the strength of your
application? You are advised to refer to the job description and person specification before answering this question.




9. Supporting statement (continued)

B. Do you wish us to consider any further information in assessing the strength of your application?

C. If you are successful, how would you hope to contribute to the school’s Extra-curricular (ECA) programme? Identify any particular skills or
experience that would support your application (if applicable).




10. Criminal records

The school applies for a police background check equivalent to DBS/ICPC/Nigerian Police report for all positions at the schools which amount to
regulated activity. The role you are applying for meets the legal definition of regulated activity with children. Employment with the school is conditional
upon the school being satisfied with the result of the police check.

The school will also carry out a check of the Children’s Barred List. Please be aware that it is unlawful for the school to employ anyone to work with
children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so. The
declaration at Section 12 of this Form therefore asks you to confirm whether you are barred from working with children.

Having a criminal record will not necessarily prevent you from taking up employment with the school. Instead, the school will assess each case on its merits
and with reference to the school’s objective assessment criteria set out in the school’s ‘Recruitment, selection and disclosure policy and procedure’.

11. Recruitment

It is the school’s policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including
promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation,
marital or civil partnership status, religion or religious belief, disability or age. All new appointments are subject to a probationary period.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share
this commitment.

A copy of the school’s recruitment policy and child protection policy is available to download from the schools’ website. Please take the time to
read them.

If your application is successful, the school will retain the information provided in this form (together with any attachments) on your personnel
file. If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed after six months.

We will use the information which you have provided on this form, and which we collect from other sources for the following purposes: to assess your
suitability for the role for which you have applied, to assess your suitability to work with children and to enable us to comply with our legal obligations
(including safeguarding and promoting the welfare of children and young people).

Further information on how the school use personal data is set out in the school’s Data Protection Policy, which can be found on the school’s website.

12 Declaration

= | confirm that | am not named on the Children’s Barred List or otherwise disqualified from working with children

| confirm that | am not prohibited from carrying out ‘teaching wq (do not tick this box if the role for which you are applying does not involve
‘teaching work’)

| confirm that | am not prohibited from being involved in the management of an independent scl (do not tick this box if the role for which you
are applying is not a management role)

= | confirm that, to the best of my knowledge, | am not disqualified from working in early years provision or later years provision with children under
the age of eighi (do not tick this box if the role for which you are applying does not involve the provision of ‘childcare’)

= | confirm that the information | have given on this application form is true and correct to the best of my knowledge

| understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to
light after my appointment) summary dismissal and may amount to a criminal offenc

Signed Date

Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equiv-
alent to submission of a signed version and will constitute confirmation of the declaration at Section 12.

Completed applications should be downloaded and sent to:

Applications should be marked confidential and entitled ‘APPLICATION’ followed by the job title in the subject box.


mailto:hr@stsavioursschikoyi.org

4. Employment history (oninued)

Please give details of all employment and activities since leaving full-time education, starting with your current employer. Continue on the last page of
this application form if necessary. Please note, there must be no unaccounted gaps. (see box 5)

Employer
(name and location)

Job title and key responsibilities

Dates
from/to

Reason for leaving




Additional page




St. Saviour's School, Ikoyi



